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INTRODUCTION 
 
Hextlearn  is a 3 year KA3 Lifelong Learning Programme Network project. The project is composed on 6 
WorkPackages. The Hextlearn project WP3 is PEER REVIEWS. 
 
HEXTLEARN has developed a Community using ELGG available at: http://www.hextlearn.eu/ 
 

 
 
Once you are registered you can have an overview of the Peer review in the community: 
 

 
 
This document intends to provide an overview of the steps implemented in the frame of the first peer review 
carried out in Granada. This process was carried out in 2 weeks: from 12 April to 30 April 2010 (where the 
interviews using Adobe Connect pro were carried out). 
It wil serve as an example for the next peer reviews to follow in the period May-September 2010. 
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This documents has followed the TOOLKIT available in the peer review area: 
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Tool # 0: Tables to agree upon territories 
 

The Virtual Peer Review (PRV) starts when an Institution fill the questionnaire under Peer Review menu: Submit to be 
reviewed: 
 

 
 

This will triger an email to every member of the Steering Committee (SC) group. Depending on the user notification 
settings, this email is received in the community, your usual inbox or both. 
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Specific Group creation and settings 
 

The VPR procedure starts with the assumption of the role of VPR-manager for one of the SC members.  
The VPR manager must create a group with the following configuration: 

• closed: to control the visibility of the content created 

• with group discussion enabled: to discuss availability of reviewees and reviewers for instance 

• with group pages: to fill the logistic tables 

• with group calendar: to set importan dates for focus group, observation and interview. 

• with photo album and video and without Group Practices 
 

The following thing is to communicate the existence of the group, but at first, the group has only one member (the creator) 
and the option of write a message to a group is non sense. The proper option is to write to a collection (a group of friends). 
In Community  > Friends you can create the collection associated with the VPR. 
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Probably you should locate through Community > Members the people whom should be in the collection, adding them 
as friends, before creating the collection itself. 

Now write to all of them from Community > Messages: 
 

 

Locate members to add them as friends is also important as the tool Invite friends of a group only allow to select  people 
to invite to join the group from your list of friends. 
If you invite people to join don't forget to check the Manage join request to grant access to those who should be in the 
group (reviewers, people from the host institution, and observers). 
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The members of the VPR group should be notified to and agreed by the host institution. Here use again the send 
message to a collection tool: 
  

 

Wait to the proper anwer before proceed: 
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Group Discussion 
 

The use of the group for the VPR is very versatile for example to give information about files uploaded to the group, 
availability of members, etc. Just remember to create the discussion open to allow comments. 
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Tool # 0: Tables to agree upon interviewees and logistics 

  
The logistic tables should be online for the host to edit them before the interview. The VPR-Manager can upload a .doc file 
to be edited, or we can use the Page tool. A group page is something similar to a wiki, with part of a document editable by 
all. These pages allow for jerarchy dependance to better classify its content.  
For our case, we have created a page titled  Logistics tables to be filled in by CEVUG-UGR before the Peer review 
with two subpages, one for each checklist table.  
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Just copy the HTML that you will find in the Page Entry of the subpage Checklist A created in the SC group just as a 
template. 
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Similarly, you have the Page Entry content template of the subpage Checklist B in the SC group pages. Your entry will 
look like this. 

 

 
Now is time to notify this pages to the host institution 
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The host institution should go to the VPR Group > Group Pages, select the subpages and clic on Edit Page. She/He will 
see the table in edition mode with the cells to fill. After saving the results are: 

 
 

Note the Page Navigation zone showing the dependance of both subpages 
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Tool # 1: Positioning questionnaire 
 

The VPR-manager or any member of the SC group can create positioning questionnaire for a VPR group. The tool is in 
the SC group itself. 

 

As a result, the SC has a copy for the questionnaire and the target group has the instance that should be filled in. 
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Note hat the number below the icon is the number of times it has been edited (Edit link) or view (by clicling in the name of 
the questionnaire). 
 
You should notify the existence of the questionnaire to the host institution in order to give them time to fill it before the 
interviews. 

 
 
 
 
 

Adobe Connect Pro for Interview Tools #2 #3 #4 #5 
 

The interviews can be carried out with the Adobe Connect Pro professional software for videoconference. The interface is 
in spanish but its use is quite easy. 
Just remember to book it specifying the base role of each participant: one moderator and the others are participants. 
In the Peer Review menu you have the Book VideoSala link: 
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Now that the Interviews and the Focus Group is scheduled, notify it by message or the group calendar. 
 



   

Virtual Peer Review GRANADA Step by Step - 16 -  
 

 
In the Adobe Connect Pro the host is the person that can accept members to the conference session. Only can be one 

manager: 
 
 
Participants have only the microphone (not the camera), and must ask the manager for voice permision: 

 
 

The presenters are those of the participants that can enable the camera and can control the micro themselves. 
 
 
The microphone can be hold to be in possesion of the word simultaneously to others presenters with the padlock button or 

intermitently (to improve the connection speed) with the Hablar button. 
 
 
Besides the video, Adobe Connect Pro has other tool for sharing documents, a computer desktop, a dashboard, notes, 
chat and so on. For a detailled description of this tool consult the document under the Help menu of the community. 
 

http://elearning.ugr.es/hextlearn_v2/hextfiles/tutorial_AdobeConnect.pdf 
 
All the videoconference sessions for hextlearn are accessed through the link to: 
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http://videosala.ugr.es/hextlearn 

 

All but the host of the session (the VPR- manager) should loggin as guest using their email direction in the following form: 
 

 
The owner of the videoconference session in Adobe Connect Pro Meeting should start the recordings by clic on Reunion 
> Grabar reunion and finish it with Reunion > Finalizar reunion. 
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The recordings and other information of the videoconference can be accessed through web and shared via link. 

 
 
The complete 2h 45 minutes can be displayed in real time at:  
 

http://videosala.ugr.es/p29097134/ 
 
 

Tool # 6: Analisis And Reporting Triangulation Grid 
 

 


