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INTRODUCTION

Hextlearn is a 3 year KA3 Lifelong Learning Programme Network project. The project is composed on 6
WorkPackages. The Hextlearn project WP3 is PEER REVIEWS.

HEXTLEARN has developed a Community using ELGG available at: http://www.hextlearn.eu/

This document intends to provide an overview of the steps implemented in the frame of the first peer review
carried out in Granada. This process was carried out in 2 weeks: from 12 April to 30 April 2010 (where the
interviews using Adobe Connect pro were carried out).

It wil serve as an example for the next peer reviews to follow in the period May-September 2010.
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This documents has followed the TOOLKIT available in the peer review area:
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Tool # 0: Tables to agree upon territories |

The Virtual Peer Review (PRV) starts when an Institution fill the questionnaire under Peer Review menu: Submit to be
reviewed:

Submit to be Reviewed

Thie peer review is a commitiing and
be restricted to peer review

valuable exer . It does imply an exchange of information that involves copyright and confidentiality aspects. Pablicity will
ars, peer r-=waw4rs nd host institutions, that is, confidentiality will be assured by the peer review team as they will accept
the disclaimer and accept a © ity clause by clicking the following statement
By submit this torm, | understand and gpt that the information supplied through the Peer review process is confidential. | agree not to release this information
for the purpose of public dissemination without approval from the Peer review team. | agree not to use this information for any unlawful purpose which could
c.:usa harrn :-r :Ie\rlrnﬂrl to any person or instituticn i d in the Pear review.

1 s project has been funded with suppor from the European Commission. This communication reflects the views only of the author, and tha
Es“"rr"ssr_n |:.,r|nfl be held respensible tor any use which may be made of the information contained therein:

By aceptation of the below terms you will intorm the 5teering Commite, and they will start the Paar Review process. Scon you will be contacted. Thank you

Mame of your institution (mandatory):

elearning territory of reference:
DCampu:s education

DCurpnrale traiming

DCnntinuuus professional development
Dﬁndull education

|:| Local and regional development
thooFs teachers's training

D Distance education

D Intermational virtual mobility

|:| PLA guidance and employment

Reasons for selecting the Territory /Territories:

Yes, | accept

t Institution submision for Peer Review
-

The user iblanco has requested to be reviewsad as the institution: Virtual Learning Center CEVUG. University of Granada
From: Ignacio |. Blanco

7 days ago o e
¥s 29 Salection of territories: Campus education -

Reasons: Our center 15 focused on e-learning as a complement for classical teaching activities and the only tool available when
physical mobility is not a possibility.

Please create a new group for the Peer Review team and invitz tha institution and the revi
appropiate set the calendar and guestionnaires for the new group,

ars to join it. Remember also to

Reply Delete

This will triger an email to every member of the Steering Committee (SC) group. Depending on the user notification
settings, this email is received in the community, your usual inbox or both.
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Group name
VPP Cevug-UGR
Description
Embed [ upload media
B r U |axiZ 9 i
il Peer Review graup frthe nsthution .

The peerreview b brseen to be camled out b late Aprlto fist ofbiay 2010

Fath: p

Brief description AddiRemove editar
CEVUG-University of Granada Virual Peer Feview

Tags

virtual peer review

Website
hitp:icevug.ugr.es

Group membership permissions

Closed - Users must be invited 2

Enable group discussion
. yes

'“ no

Enable group pages
@ yes

T o

Enable group event calendar
@ yes

" no

Enable Group Photo Albums
O] yes

" no

Enable group videos

@ yes

o no

Enable Group Practices
& yes

o an

Specific Group creation and settings

The VPR procedure starts with the assumption of the role of VPR-manager for one of the SC members.

The VPR manager must create a group with the following configuration:
e closed: to control the visibility of the content created

with group pages: to fill the logistic tables

with photo album and video and without Group Practices

with group discussion enabled: to discuss availability of reviewees and reviewers for instance

with group calendar: to set importan dates for focus group, observation and interview.

The following thing is to communicate the existence of the group, but at first, the group has only one member (the creator)
and the option of write a message to a group is non sense. The proper option is to write to a collection (a group of friends).
In Community > Friends you can create the collection associated with the VPR.
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Abiout  Community  Shassng Practics PeerBevies  Parinesship  Help Adsén Copfack r |- —
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& Book
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M O
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&b b

Probably you should locate through Community > Members the people whom should be in the collection, adding them
as friends, before creating the collection itself.

About  Commumity  ShasngPracice  Peer Hevlew  Pasimesship Help Admen Copdack ERl mmg oot

! Hosana Momes Send a message

To & Friend 1

& Boakmar Ta a Groupr H
& PEpaitit
To a collection of friemnds) | WER Cavag-LUGR 3
I Coamgenes & [mepEage
Title:
Iilidis
JENLMI-LIG spjues] for Wirme P e,
P pr— EEWVLMA-LIGH: TeruE (RTR IR FEEf Hegieig
Almodidaimanls
Bloas s
Emiedd  uipdnand meacia
B o= =N E i o=
By oty il ry g miym ) bmadam e jrin cdhn greep. Mlems geeihs wion i LLLE LN when mf = b ey bin g in -
Tk &85 Wil

Toiad £W P oo ® § W hawanthon B @) Wk Bt i R o m B W LA ol 8 Fd (M CoiRRAT T Ty wdlE T P ReaEs
s e vty i Moim thai thin reeee B o o pprni e i the deck ot mi peour mey ke inke b conmmuni iy e e

Tour HEpamly

FLEIRE G A
Hurilpme prams merka

Fatke p i

Now write to all of them from Community > Messages:

Locate members to add them as friends is also important as the tool Invite friends of a group only allow to select people
to invite to join the group from your list of friends.
If you invite people to join don't forget to check the Manage join request to grant access to those who should be in the
group (reviewers, people from the host institution, and observers).
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The members of the VPR group should be notified to and agreed by the host institution. Here use again the send
message to a collection tool:

. Rossna Hontes = back fo messages
F VPR Board Composition

- Tol M. Bagoia Daad Covug-UAER hast, lgnaco and Migual
# Eeckmark thi AFEnas

i Roodil this 1 hours ago Herd 15 e Boargd Con WM Etion, Plaage, et us ko Chat o

FSEIROn s0ige an b

L T T R B T

Inbsnx WPH-Mannger:
Sant mesages Rogang Maanes
AnmanpnoeEmeents

HEVEWErS:

Be Afanas

Dvines Farka

Ohzzinears
Rl Aainhardi
Ewn Subn

Ewvn Sralmn

Anng-Chitstn Tannhaisar
Yours sncershy

Hazana Montas

Hextl=am propect member

Wait to the proper anwer before proceed:

Bbo Comsandty  Sharing Pracisce  Peer Beview Partnership Help Admin Comtacd — Bl Lepon
. Natang Mot et = back I rriashanas
i RE: VPR Boarcl Enmpn:h:‘lnn
_ Fromil Bgenascen | e Fooans
i Bechiraark thik BHlance
e Fmpeor] this 13 haurg age ja agree on the Board ComEnes compaakion

Be=sr regarls

Camposs o rmeesseps
ST
senl messages Beply: Delete

P T L C T
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| Group Discussion |

The use of the group for the VPR is very versatile for example to give information about files uploaded to the group,
availability of members, etc. Just remember to create the discussion open to allow comments.
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| Tool # 0: Tables to agree upon interviewees and logistics

The logistic tables should be online for the host to edit them before the interview. The VPR-Manager can upload a .doc file
to be edited, or we can use the Page tool. A group page is something similar to a wiki, with part of a document editable by
all. These pages allow for jerarchy dependance to better classify its content.

For our case, we have created a page titled Logistics tables to
with two subpages, one for each checklist table.

be filled in by CEVUG-UGR before the Peer review
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" VPR e APGR Hew page
Pages Titke
Lonistics tabiles w be filled & by CEVUMG-UGH Detode e Peer ievlew
.‘ Bankmark fHie
& Rapore this YouE pages antry
Emianad ! uplnad mecin
Fllos Bor U= s [ T

AnnminoEments Flaile CRVUG-LGR N W LonpdBol ChacRB04 SRl B INE i mil Gl & e iag s
Wi BERE IR AR RN B bk B e Paa Paviis Aruaie

Pages home FAR IS FedB TNSE @ B8 A0 WM TN il of TNE Pl p Wl WG B L PR e, B 6 i 0 DL TN Ve S 5 1 W RN R ik CREMHEALR
e Fyyies flpen = BoohWiden Sele belj

Paths B #
AP e Eor

Tags
|E|E-||I:|

Brcess
Graup: VPR Cauug-UGR :

Write access

Gnou: VAR Ceaug-LIcR:

Just copy the HTML that you will find in the Page Entry of the subpage Checklist A created in the SC group just as a
template.

Aboub Community Sharng Pradcioe Poor Roview  Pannership  Help  Adesin Comlact o BB Lag et

Hew page
Pages Title
Checkdist &

Youw page entry
Embed { Lpload media

Fllad

Announcements B isE | B oy )
o i a | ol
Acthity T Farticipants Example Host
Fgpesh ,“ F Umiwwlll'wpi
Waakug sl i Fubting E""'I' F:: R eathue b el M PATE ]
Fr—— Tashrieil Buppesd
& e P (11} L LRI
s rhrsen sluaming Owwrim Sl
THHA T o dug ame e Lveniag ihh B um flbed
F I 5
Techuis LAl i”_'_"":r'_'“_'m" - ¥ b b |
Pathe
Taups Ao R i
Ingistic
Accpss

l.Jm.n::'\."PF Cewug-AoR

Wrile access

[ Grop: VPR Comig-LAGR: =]
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Similarly, you have the Page Entry content template of the subpage Checklist B in the SC group pages. Your entry will
look like this.

Edit this page

Pages Title
Checklist B

Your page entry
Embed / upload medis

B I Qo |‘*BG = %E G wtm
' i Detail of activity (e.g.
Activity Type . focus group; type of Participants Date/Time/Location |
i i observation) i
\Eriefing T
e b L L L L L L L ; .l .l .l .l .l .l .l 1 1 1 1 1 1 I:l
: (]
Path: 4
Tags Add/Remove editor
logistic
Access
| Group: VPR Cevug-UGR 2|
Write access

| Group: VPR Cevug-UGR

Now is time to notify this pages to the host institution
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a bk to mesmages
5 Logisties table to be fillad in by CEVUG-UGR bafore the Pesr
PR e
To: Miguad Gan
1T 00 DAt Ignack aed Micus

AFtel Hin the YPR-CevudgliGHE griis wau wi fnd mary sl mmanoi 2t e
Mapnsal feganding the Pear Review processs, undar e Groog Mes ink
With the group csl=ndar we can s2t our availabshty os we nead to ol 8 date
EhaE =it svery ane
I¥ you prefec we can dizscusy ks issues yndar e digcrssian graup ool
Plegse note that everything included in this-Qroup s dosed 0 tha st of the
CoMImunty 8% Orm'acy 1S ane ol our concerns

And Fnally 9o 19 group page sactian o set tha mformation iegarkng he
lngstc of this event

Best regaids

Hasana Mon=s

Ceadiita

The host institution should go to the VPR Group > Group Pages, select the subpages and clic on Edit Page. She/He will
see the table in edition mode with the cells to fill. After saving the results are:

LY, T P — i

Checklist A
Ackpky Typs Participarts Example Haost
HI'IErr\lﬂ ol meeting P | Pomanll VosOoemzi al sroup dmcussnn wib pgriati . Hlmn e b g B
B Subscnbe b feed WL L ad g Santar C R Wiiw-Dwarter i lvriued Lasimag
F Honkimark ifis - _"" ERaun . .
intaryews Fsiry Bl ik sEma-atructored imtarpmy 0. B (BIKHELE M
& Aeport Hhis vk v D of CEWVIL
Tame hirg whalf Sema-atrurtured imferame O Aokees Cales larsnargay. &
Filrs with roores ki
Tathnical sindf semi-plrycturad intergme Bk s | sndegug. i
Almouiaments sk
arh nn e techrical
suppon offear
E4Rl iy Foou groops Studanis Focis greoes with 5-7 b pruparsd
st ance |HaTmens
Create & 51 IMER
- cxhnes OERaratinn Ondird Ladifing averd Darticipatinn i ork-Eni Or. faikoia Lo |3 IEDGHa. 1
Dhbindia’ this pgs il S P, il of & i .
LTy LS wEl o sl s bl iy
1 ared e |
Pamge history oy §7 ered parasaond
ﬁ?-hl‘lﬁ'l‘n_.i arling maating  Padr Feyessuns; hoct anip dEcdEion wih tha  neon| Rlees ey o
TEfr wuard atived Wy aianah okders i maobved
Page ravigation fenim tha LUniarsy
T b liig bt
ELogstis tables to befled i Er.
,::Eﬂ_,,-_l_.‘mmnﬂ_em o Lt gedakond L0 liours aga by lqnacio |, Blareo
it Comment
Checkimt B Embsad | updiad mada
Chaclkdist & B J O miE|= B

Note the Page Navigation zone showing the dependance of both subpages
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Page navigation
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b Comiment
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| Tool # 1: Positioning questionnaire |

The VPR-manager or any member of the SC group can create positioning questionnaire for a VPR group. The tool is in
the SC group itself.

Ahgut  Comimiunity  Sharing Preciice P Review  Parnershdp Helle  Adniln Costacl 7 G0 Legmas
Steering Committes ONLINE TOOL # 1: POSITIONING QUESTIONNATRE
1.- Hame:

FOSITIDNING QUIESTIONNAIRE for CEVLUG = LUniversity of Granads

# Bockmark Hug

die Fisioscrt this Assigred o Group:
WP CavugHMaR £
S IMPORTANT: Is mandatory to be member of the target group o be able to assign it a
AT cerTRE ALY P (RS TR

S eerir C et
Steering Comnuttes Adil VPH possionang

ECraate & o Dotk mng
A Posdtionings

As a result, the SC has a copy for the questionnaire and the target group has the instance that should be filled in.
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.'! WP CaviingeLlaa VPR Posibioning for VPR Cevug-LHGR
POSITIONING QLIESTIDNNAIRE Tor CEVIG = Universily of Gramasda
e &y Bnnl s | < WOR Cinvisa-LGR
g r_._-H_, |:-,..|. 1 Al L1
= ko tmed i)
BE
- F

Note hat the number below the icon is the number of times it has been edited (Edit link) or view (by clicling in the name of
the questionnaire).

You should notify the existence of the questionnaire to the host institution in order to give them time to fill it before the
interviews.

« back to messages

% VPR CEVUG - University of Granada
To: Ignacio |. The POSITIONING QUESTIONMNAIRE for CEVUG - University of Granada has been

i ancg created.
17 hours ago

You can access it through the YPR_Cevug-UGR group = VPR positioning for
VPR_Cewug-UGR link. Use the Edit link to fill it at any time, as it store the form
even when is not fully completed.

Please indicate us in the group calendar the expected time of delivery.

Best regards

Rosana Montes

Delete

| Adobe Connect Pro for Interview Tools #2 #3 #4 #5 |

The interviews can be carried out with the Adobe Connect Pro professional software for videoconference. The interface is
in spanish but its use is quite easy.

Just remember to book it specifying the base role of each participant: one moderator and the others are participants.

In the Peer Review menu you have the Book VideoSala link:

Virtual Peer Review GRANADA Step by Step - 14 -
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To do a reservation for a video conference sala enter the email addresses of the
participants below {one per line):

mgea@ugr.es
iblance@ugr.es
acanas@ugr.es
emilio@ugr.es
barenas@scienter.es
zarkakis@edu-inno.bme.hu
suba@eden-online.org
szalma@eden-online.org
rolf.reinhardt@gmail.com
actannhauseri@scienter.org

Enter the email address of the moderator

rosana@ugr.es

Requested date

From: month |4 ¢ | Day |30 & |  Year|2010 ¢

To:  Month|4 (| Day|30¢| Vear|2010 ¢

Enter a message specifying the name of the Peer Review Group

| want to book the HEXTLEARN Video-Sala for the Peer Review Group; Cevug-UGE.
Subject: Online meeting for the Intenviews,
Scheduled time for the event: 11 AM. - 1 P.M

Fosana Montes
Hextlearn VER Manager

Now that the Interviews and the Focus Group is scheduled, notify it by message or the group calendar.

Virtual Peer Review GRANADA Step by Step - 15 -
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« back to messages

i Interviews videomeeting

To: Ignacio ). Dear members of the WPR Cevug-UGR group

Blanco

3 minutes aga The video meeting session s going to be this morming from 11 AM il 1T P.M

If wvou want to participate and join go to:

http://videosala.ugr.es/hextlearn

Rosana Montes

VPR Manager

In the Adobe Connect Pro the host is the person that can accept members to the conference session. Only can be one

& Rosana Montes Soldado
manager:

Participants have only the microphone (not the camera), and must ask the manager for voice permision:

il

L'_uEfAntﬂ-niu- Cafias LTH
.@ Begofia Arenas
Sl pénes ZARKA 2

.._-u'iﬁl Ignacio Blanco
The presenters are those of the participants that can enable the camera and can control the micro themselves.

The microphone can be hold to be in possesion of the word simultaneously to others presenters with the padlock button or

|‘.F Hablar | EIE'I

intermitently (to improve the connection speed) with the Hablar button.

Besides the video, Adobe Connect Pro has other tool for sharing documents, a computer desktop, a dashboard, notes,

chat and so on. For a detailled description of this tool consult the document under the Help menu of the community.
http://elearning.ugr.es/hextlearn_v2/hextfiles/tutorial_AdobeConnect.pdf

All the videoconference sessions for hextlearn are accessed through the link to:
Virtual Peer Review GRANADA Step by Step - 16 -
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http://videosala.ugr.es/hextlearn

Hextlearn

(*} Entrar come invitado
Escriba su nombre:

Entrar en la sala |

) Entre con su nombre de inicio de sesion y contrasefia

All but the host of the session (the VPR- manager) should loggin as guest using their email direction in the following form:

Hextlearn | Connect Pro Mecting

g Reunidn Presentar Disefios Pods Ayuda

Antonio Cafias: http://swad.ugr.2s/

Rosana Montes Soldado: user: hextlearn

Rosana Montes Soldade: pass: hextlearn

Dénes ZARKA 2: Great!

Dénes ZARKA 2:1 am in!

Rosana Montes Soldade: Asignatura: Sstruc. Comp. 10
Rosana Montes Soldade: denes, up left you can
chang= language settngs

Antonio Cafias: http:/focw.ugr.es/

Rosana Montes Soldade: ne logoin Is needad

Rosana Montes Soldado: is open Guargar en Ml PC
Rosana Montes Soldado: direct link — = -
NTIp:/ioCw.ugr.es/course/vizw.php?id=7 ists domwistanios (3 =
Rosana Montes Soldado: Mi estado: activo
bllp:fivideusdld uyr.es/pISBa 7345/

Rusana Muntes Soldado

| =

=i Li‘r Rosana Montes Soidado
|[ﬁ] 5 antonlo Cafizs ﬂ)
Para: [Tedos | = &J @Eﬂgoﬁa Arcnas

Gl pénes zaRKA 2

@ Ignacio Blanco

Nota
Ezt még nam tudom
hasznalni. 777 Bego

The owner of the videoconference session in Adobe Connect Pro Meeting should start the recordings by clic on Reunion
> Grabar reunion and finish it with Reunion > Finalizar reunion.
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| Reunisn |\Presentar  Disefos  Pods
E Gestlonar el acceso ¥y las entradas L3

!
| Crear grupos de trabajo...

Grabar reunidn...

Gestlenar la Infermacidn de la reunidn

Rendimiente y aspecto de la sala »
Gestlonar mis ajustes 1.3

Finalizar reunidn...

The recordings and other information of the videoconference can be accessed through web and shared via link.

| Editar informn idley | Edlar sorDoeartes | o adiords | Contdndo cargadn | Drafaaoeds | lnlrmis

B Pl O CHIDEIR

a E‘ [ (LIRS SR Archivg adfunie TH0Q010 14114 1135 8i

The complete 2h 45 minutes can be displayed in real time at:

http://videosala.ugr.es/p29097134/

| Tool # 6: Analisis And Reporting Triangulation Grid
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